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ITpusosxerne Ne 1

k IIpaBmiaM BHYTPEHHETO TPYJOBOTO pacrnopsika
CIIB I'BY3 «oposickas monukMHuka No78)

KOJEKC 9TUKH 1 CJYKEBHOI'O IOBEJAEHMA
PABOTHUKOB CIIb I'BY3 «I'OPOACKASI IIOJAKJIAHUKA Ne78»

Komekc 3THKM M cIyxeOGHOro mopemenns paGoraukoB CIIB I'BY3  «l'oposckas
momxuEEka Ne78» (mamee - Komekc) paspaboTaH B COOTBETCTBHU C  IIOJIOXCHHAMHU
Koncrarymun Poccuiickoit ®eneparmu, Tpymosoro koxekca Poccuiickod —denepaunv,
denepanbHOro 3axkoHa «O NPOTHBOASHCTBHM KOPPYILHMH» HMHBIX HOPMATHBHBIX IPaBOBBIX
akToB Poccuiickoit denepammu, a TaKke OCHOBaH Ha OOIIENPU3HAHHBIX HPAaBCTBCHHBIX
TNPHMHIMAIAX ¥ HOPMaX POCCUICKOro 0OIIECTBA M roCynapCTBa.

I. O0mme moJI0KEHHSI

1.1. Komekc mpencrasinser coGo# CBOA OOMMX MPUHIMIOB IPOHECCHOHAIBHOM
cnyxeOHOM 3TMKM ¥ OCHOBHBIX IIPaBWJI CIy)XeOHOTO IIOBENEHMS, KOTOPBIMU JOJDKHBI
pykosozcTBoBaThest paGotmku CIIB I'BY3 «loponckas mnonukivHuka Ne78» (mamee -
pabOTHWKH) HE3aBUCUMO OT 3aMEINAaeMON MMM JOKHOCTH.

1.2. Hacrosmwmit Komexc ycraHaBmuBaeT oOIWE IpaBuia ¥ CTAaHAAPTHl [IOBEINECHUS
pabotaukoB CIIB I'BY3 «['opoxckas momukiavHuka Ne78», 3aTpardBarOllMX 3THKY HEIOBBIX
OTHOINEHWMY M HampaBICHHBIX Ha (HOPMHUPOBAHME I3THYHOIO, AOOPOCOBECTHOrO HOBENCHUS
paboTHMKOB U OpraHu3alyy B LEJIOM.

1.3. Hacrosmumit Komexc npu3BaH NOBEICUTE 3Q()EKTUBHOCTE BBINOJIHEHUS pabOTHHKAMU
CIIB I'BY3 «'opoackast monukInHuKa Ne78» CBOMX JOJDKHOCTHBIX OO0SI3aHHOCTEH, a TaKoKe:

- CIIYKUT OCHOBOM ()OPMHPOBAHMS NOJIKHOM MOpaIH, NPO(hECCUOHAIBHON YECTH U CIIy)KEOHOTO
3THKETa pabOTHHUKOB;

- OpHeHTHpyeT pabOTHMKOB B CHTyalMsiX KOH(DIMKTa MHTEPECOB M  ITHYECKOH
HEOTIPEe/IeJIEHHOCTH WM HHBIX 00CTOATEILCTB HPABCTBEHHOTO BEIOOPA;

- crnocoOcTBYeT BBRIpabOTKE NOTPEOHOCTH COOMIONCHHS MPO(ECCHOHAIBHO-ITHYECKUX HOPM
TIOBE/ICHHS,;

- BBICTYNIA€T KaK HHCTUTYT OOINECTBEHHOrO CO3HAHMS M HPABCTBEHHOCTH pabOTHMKOB, HX
CaMOKOHTPOJIS.

1.4. Jleicreue Hacrosmero Kozmekca pacmpoCTpaHS€TCss Ha BCEX JIMIL, SIBJISIOIIMXCS
paborrukamu CITb I'BY3 «T'opozckad mommkmiauka No78%» 1 HaXOASIMXCs ¢ Helf B TPYHOBBIX
OTHOUICHHMAX, BHE 3aBUCUMOCTH OT 3aHUMACMO#H JIOJDKHOCTH ¥ BBIIONHAEMBIX (DYHKIIMH.

1.5. 3nanue u cobmonenue paGotaukamu CITB I'BY3 «Toposckast moyukimamka Ne78y
nonokenuit Hacrosuiero Kojekca sABIAETCA ONHMM M3 KPUTEPMEB OLEHKH KauyecTBa MX
NPO(ECCHOHANBHOM AEATENLHOCTH ¥ TPYAOBOH IMCIMILINHEL,

1.6. Coznepxanue nonoxkenuit Hacrosmero Komekca HOBOAMTCS 10 CBEJIEHUSI BCEX
paGotrukos CITB I'BY3 «I"oposckas mommkmamKka No78).

IL. OcHoBHBIE 06532aHHOCTH, IPHHIANLI K NpaBUJIA CJIy:Ke0HOro MoBeAeHUst
PaGorunkon

2.1. B cooTtBeTcTBMH €O cTaThei 21 Tpynosoro xonexca Poccuiickoit Denepanyu
paboTHUK 06s13aH:
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- HOOpOCOBECTHO HCIONHATL CBOM TPYHOBHIE OOS3aHHOCTH, BO3JIOXKEHHBIC HA

HEro
TPYHOBBIM JIOTOBOPOM;

- coOMIONATE NpaBUIIa BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;
- co6MI0AaTh TPYAOBYIO IUCIUILIMHY;
- BBIIIOJIHATE YCTAHOBJIEHHbIE HOPMBI TPY/Ia;

- cobmonarh TpeGOBaHHUS [0 OXpaHe Tpy/a i 00ecredeHnIo 6e30acHOCTH TPY/a;
- OepeXHO OTHOCHUTHCS K MMYINECTBY paboTomareis (B TOM YHCIIE K MMYIIECTBY TPETHUX

ML, Haxomsmemycs y paboronarens, ecmim paboTomaresb HECET OTBETCTBEHHOCTH 32
COXPaHHOCTB 3TOT0 MMYIIECTBA) U APYIHX PAOOTHHKOB;

- HE3aME/UTUTENIbHO COOOIIMTE paboToaTeNo M0 HENOCPEACTBEHHOMY PYKOBOMUTEIIO
O BO3HMKHOBEHMM CHTYallM¥, IIPENCTABILSIOMEl yrpo3y JKM3HH U 3[0pOBHIO JIOIAEH,

COXPAHHOCTH MMYIIECTBA paboToaTeNs (B TOM YKC/IE HMYIIECTBA TPETHUX JIUL, HAXOAAIIEr0Cs
y paboropaTens,

ecmd  paboToZaTeNnh HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTH 3TOr0O
MMYIIECTBRA).

2.2. OCHOBHBIE NPUHIMIBI CIYXEOHOIO MOBEAEHMS PabOTHUKOB SBISIOTCS OCHOBOM

NIOBEICHUS TPAXKIAH B CBA3U C HAXOXKICHMEM MX B TPYAOBBIX OTHOLIEHHUSX C YUPEIKACHUEM.
PaboTHHKH, coO3HaBas

OTBETCTBEHHOCTh MEpel TIpakaaHamy, OOLIECTBOM U
rOCyZapCTBOM, TIPH3BAHEL:

- HCXOJMTH M3 TOr'0, YTO IIPU3HAHUE, COOMIOICHNE U 3alIuTa IIpaB U CBOOOM YelloBekKa U
rpaXXIaHNHA ONPENEISIOT OCHOBHOM CMBICI U COJEPIKAHUE AEATENEHOCTH YUPEIKICHHUS;

- coomonars Korcrurymmo Poccuiickoit denepanun, 3aK0HOAATENLCTBO POCCHICKOM
®enepanyiu 1 Cankt-IleTepOypra, He NOMyCKaTh HapyIIEHHE 3aKOHOB M MHBIX HOPMATHBHBIX
NPABOBBIX @KTOB MCXOJs U3 NMOIUTHYECKOM, SKOHOMUYECKON LEIECO00Pa3HOCTH JIMOO 110 MHBIM
MOTHBAM;

- obecrieynBaTh 3 HEKTUBHYIO pabOTy YUIPEIKACHHUS;

- OCYILIECTBJIATH CBOIO JEATEIBHOCTH B IpPEACiiaX IIpeaMeTa U ILeNeH OesTeILHOCTH

YUPEXKICHUS, a TAKXKE OJTHOMOYUMM IPEAIPHATHH 1 YUPEKICHUH, TOABEAOMCTBEHHBIX

UCTIOHUTENBHEIM OpraHaM rocyaapcTBeHHOM BiacTu Cankr-IlerepOypra M OCyIIECTBISIOMUX
BBITIOJIHEHKE PabOT, OKa3aHUE yCIIyr Ul FOCY1apcTBEHHBIX HyX 1 CaHkT-IleTepbypra;

- IPY MCIOJHEHHWH JODKHOCTHBIX O0A3aHHOCTEH HE OKAa3BIBATh MPEATIOYTEHUS KAKUM-
160 Npo(ecCUOHATEHEIM WM CONMATBLHBIM IPyNIIaM U OpraHU3alusaM, OBITh HE3aBHCHMBIMH
OT BIIMAHUSA OTAEIBHEIX PAXKAAH, IPOGHECCHOHATBHBIX MIIM CONMAIBHBIX PYIIT M OpPraHM3aIiuii;

- MCKJIIOYATh JCHCTBUSA, CBA3aHHBIE C BIMSAHUEM KAKMX-THOO JIMYHBIX, UMYIIECTBEHHBIX
(pUHAHCOBBIX) M MHBIX MHTEPECOB, MPEIATCTBYIOUMX HOGPOCOBECTHOMY MCIOIHEHUIO MMM
JIOJPKHOCTHBIX 00S3aHHOCTENH;

- cobmoaaTk GECIpPUCTPACTHOCTh, HCKIIOYAIONIYID BO3MOXHOCTH BIMSHHS HA HX
ACATENBHOCTD PELICHAH TIONMTHYECKUX TAPTHIl ¥ OOIIECTBEHHBIX 00BEIUMHEHHI;

- cobmoaaTh HOpMEI POhECCHOHANBHOM STHKA | IPABUIIA JIENOBOTO OBEICHHS;

- TPOABIATE KOPPEKTHOCTH M BHMMATENBHOCTH B OOPAICHWM C TIpaKIaHAMH |
JIOIDKHOCTHBIMHM JIMLIAMY;

- DPOSABIIATE TEPNUMOCTL M yBak€HHE K OOBIYAsM M TPAIULUAM HApoJOB Poccuu u

APYTUX rocyaapCTB, YYUTHIBATH KYJIBTYPHBIC XU HMHBIC 0COOEHHOCTH Pa3JIMYHBIX 3THUYECKHUX,

COLMANBHBIX  IPyOn  © KOH(peccuit,  crnocobCTBOBATH

MC)KHAIMOHAJIbHOMY )4
MC)KKOH(bCCCHOHaJ'ILHOMy COTrIaculo;
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- BO3IACPXHMBATBCSA OT IIOBEACHHUS, KOTOPOE MOIJIO OBl BEI3BATH COMHEHHE B

(0GpOCOBECTHOM HCIIONHEHMH PAOOTHHKOM AOJDKHOCTHBIX OOS3aHHOCTEH, a Takke H3berars

(OHMMKTHBIX CHTYallWi, CHOCOOHBIX HAHECTH YIIEPO €r0 peIyTal¥ MM AaBTOPUTETY
JYUPEIKIECHHS,

- HE HCIIOJIB30BATE NO/DKHOCTHOE MOJIOKEHUE IUISI OKa3aHUs BIMSHMS Ha JESITEIbHOCTH

rOCYAapCTBCHHBIX OPraHOB, OPraHOB MECTHOI'0 CaMOYIIPaBJICHHUS opranmaunﬁ, JOJDKHOCTHBIX
I ¥ TPRXAAH TIPY PCIICHHHU BOIIPOCOB JINYHOTO XapakKTepa,

- BO3JICPXKMBATECS OT NYOIMYHBIX BBICKA3BIBAHMi, CYXIEHMH M OLEHOK B OTHOIICHHH

JESTENPHOCTH  YUPEXKNICHHS, €ro pPYKOBOAMTENSA, €CIM 3TO HE BXOMUT B JIODKHOCTHBIE
00s3aHHOCTH pabOTHHUKA;

- COOmOAaTh yCTaHOBNEHHBIE B YYPEXIEHMH IIPAaBUJIA IIPEAOCTABICHHS CIIyXKEeGHOM
MHGOPMaLMK ¥ IyOIMYHBIX BEICTYILICHMIA;

- YBZKHUTEIBPHO OTHOCHUTHCS K JESTENbHOCTH IpEIACTaBUTENEH CpEeICTB MacCOBO
MEQOpMalMK 1O MH(OPMHPOBAHHMIO O0IIECTBA O paboTe YUPExAEHMSA, a TAKKE OKA3HIBaTh
CONCHCTBHUE B MOJYYECHUM NOCTOBEPHON HHPOPMALMK B YCTAHOBIEHHOM MOPS/IKE;

- TIOCTOSHHO CTPEMHTBCS K OOECHEYEHHMIO KaKk MOXHO Oonee 3()(PEKTHBHOIO
PacTIOpsHKCHHUS PeCypcaMu, HaXOAAIIUMUCS B Cepe ero OTBETCTBEHHOCTH,

- TPOTUBOJACHCTBOBATE IPOSBIECHHAM KOPPYNUMM M IpPEAUPUHAMATH MEPHl IO €€
IPOQWIAKTAKE B OPSIKE - YCTAHOBICHHOM JeHCTBYIOIIIM 3aKOHOATEIbCTBOM;

- TpOSBIATE  IPM  HCOOJNHCHHHM  JOMKHOCTHBIX  OOS3aHHOCTEH  4eCTHOCTS,

OecnpuCTPacTHOCTh ¥ CIpPaBEUIMBOCTh, HE HOMYCKATh KOPPYIIHOHHO ONACHOTO MOBEICHHS
(moBezseHMs, XOTOPOE MOKET BOCHPHHMMATHCH OKPYKAIOIIUMH KAk OOCIAaHHE MM

TNIPEUIOKEHHE Na4YX B3SITKH, KaK COIJIaCHe MPUHATH B3ATKY UM Kak Ipock6a o fade B3STKH JIH60
KaK BO3MOKHOCTE COBEPLIMTH HHOE KOPPYIIMOHHOE IPABOHAPYLIEHHUE).

23. B umemix mOpOTMBOAEHCTBHA  KOPPYHLMH  PaGOTHHKY PEKOMEHAYeTCs:

- YBEAOMIIITH pa6OTOI.[aTCIIﬂ, OpraHel MPOKYpaTypel, IIPAaBOOXPAHUTEIBLHEIE OprasseIl 060

BCEX CTydasx oOpameHus K paGOTHHKY Kakux-JMGO JHI B LENIX CKIOHEHHS K COBEpLICHUIO
KOPPYNIMOHHBIX [IPABOHAPYIIEHHU;

- HE NIOJTy4YaTh B CBSA3H C UCIOJHEHUEM JOJDKHOCTHBIX 00s3aHHOCTE BO3HAT PaXOCHUS OT
(bPBH‘-IeCKHX U OPpUIAYECKUX JIAL (HO}IapKPI, ACHEKHOE BO3Harpa)acHue, CCyIBl, YCIYTH

MATEpUAIILHOTO XapakTepa, IUaTy 32 PasBICYCHHS, OTABIX, 32 NOJNB30BAHME TPAHCIIOPTOM K
UHBIC BO3HATPANICHNU);

- NPHHUMATh MEPBI II0 HEIOMYINEHUIO BO3HUKHOBEHMS KOH(I)JIPIKT& HHTCPCCOB H
YPEryIupOBaHUIO BO3HMKIIHX CIIyYacB KOH(l)JIPIK’I‘a HHTEPECOB, HE IOIYCKATh IpYU UCIIOJITHCHUHU
JIOJDKHOCTHBIX 00sS3aHHOCTEH JIMYHYIO 3aUHTEPECOBAHHOCTD, KOTOpasi MPUBOJUT HJIM MOXET
IIPUBECTH K KOH(I)I[PIKT}’ UHTEPECOB, YBEAOMIISITE CBOEIrO HCIIOCPEACTBEHHOTO PYKOBOJMTEISI O

BO3HMKIIEM KOH()IMKTE HHTEPECOB UM O BO3MOXHOCTH €ro BO3HMKHOBCHHSI, KaK TOJIBKO €My
CTaHeT 00 3TOM U3BECTHO.

24. PaGoTHuK MOXeT 06paGaTHBATE U nepeaBath  CiykeOHYI0 HH(OPMAIHUIO

Opa  COOMIONEHMH JEHCTBYIOMHX B YUPEXKACHUA HOPM U TpeOOBaHUM, NPUHATHIX B
COOTBETCTBUH C 3aKOHOAATENECTBOM Poccuiickont denepanum.

PaGoTHuk 06s3an npuHuMaTh COOTBETCTBYIOIIUE MEPBI 110 00ECHEUYEHHIO 6e30MaCHOCTH
¥ KOHQUIEHIMANTBHOCTH MHbOpMaLHH, 3a HECaHKLUMOHUPOBAHHOE pasryallleHue KOTOPOM OH
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HECET OTBETCTBEHHOCTh MM (M) KOTOpas CTANa M3BECTHA €My B CBS3W C HMCIOJIHCHHEM MM
JOJDKHOCTHBIX 00SI3aHHOCTEH.

2.5. PaGOTHUK, HaJIeNeHHbI! OPraHH3aMOHHO-PACTIOPSTUTEILHBIMA OMHOMOMHAMH IO
OTHONIEHMIO K JPYrMM paGOTHHKAM, JOJDKEH CTPEMHThCA OBITH i HHX obpasroM
npodeccronam3ma, Ge3ynpeyHoli pemyTamnun, cioco6cTBOBaTh (HOPMHPOBAHMIO B OpraHA3alii

mbo ee mompasmeneHuH  OnarompusaTHOro st dddekTHBHOH paboTHl  MOPAIBHO-
TICHXOJIOTHYECKOrO KIIMMATa.

PaGoTHMK, HaJeNeHHBIM OpraHM3alMOHHO-PACTIOPAAUTENLHBIME TIOTHOMOYHAMH  TIO
OTHOIICHHIO K APYTHM pabOTHHKAM, IPU3BaH:

- IPHMHMMATH MEpHl 110 TPEYNPENICHHMIO KOPPYIIEH, a TAKKE MEPHl K TOMY, 4TOGBI
NOJYMHEHHEIE €My pabOTHHKM HE OONyCKaJW KOPPYNLIMOHHO OIACHOro IOBEIACHHSA, CBOUM
JIMYHBIM TTOBEJICHHUEM I1I0/1aBaTh NPUMEDP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEUIMBOCTH;

- HE JOIYCKaTh CIYy4aeB NPHUHYXXICHHS pPAaOOTHHKOB K Yy4YacTHIO B JEATEIBHOCTH
TIOJIMTUYECKUX MapTHif, OOIECTBEHHBIX 00BEIUHEH)H 1 PETUTHO3HBIX OpraHU3aLHH;

- MO BO3MOXXHOCTH IPUHMMATh MEphl MO INpPEeJOTBPAINECHHIO HJIHM YPETyIMPOBAHHUIO
KOH(JIMKTa MHTEPECOB B CIy4ae, €CIIH €My CTal0 M3BECTHO O BO3HAKHOBEHMH y paGOTHHKa
JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpas IPHUBONMT - MJIM MOXET NPHBECTH K KOHQIUKTY
MHTEPECOB.

PyKOBOIMTENb yUpeKIeHH)s 0053aH NPECTABISTh CBEACHHS O I0X0/aX, 00 MMYIIECTBE H
0653aTebCTBAX MMYIIECTBEHHOTO XapaKTep B COOTBETCTBHHY C 3aKOHONATENBCTBOM PocCHHCKOH
denepanyu u Caukr-IlerepOypra.

I11. PexoMeHaaTeIbHbIE ITHYECKHAE MPABHJIA CIY’Ke0HOr0 MOBEACHHS
PaboTHUKOB

3]. B cioyxeGHOM TOBeAeHHM DaGOTHAKY — HEOOXOIMMO — HCXOMATE W3
KOHCTHTYIMOHHBIX IIOJIOKEHHH O TOM, 9TO 'yeJoBEeK, €ro ImpaBa W CBOOOABI SABJIAIOTCS
BLICIIEH [EHHOCTBIO M KakAbli TpakIaHUH HMEET IIpaBO Ha HEIPHKOCHOBCHHOCTH
YaCTHOM JKW3HHM, IHMYHYI0 H CEMEHHYIO TaifHy, 3aIIUTY 4YECTH, JOCTOMHCTBA, CBOCTO
no6poro MMEHH.

3.2. B ciyxeGHOM NOBENEH!H paGOTHHK BO3ACPKUBACTCA OT:

- mo6oro BMAA BBICKa3BIBaHUA U JNEUCTBUI IUCKPUMUHALMOHHOIO XapakTepa II0
npu3HakaM 1oja, BO3pacTa, packl HAlMOHAIBHOCTH, fA3bIKa, TPaXJaHCTBA, COLHUATBHOIO,
MMYIIECTBEHHOr0 WM  CEMEHHOro [OJOKEHHs, TOJUTHYECKHX WM  PEIUTHO3HBIX
NpPEIIOYTEHHHA;

- rpybocTH, NpOABICHUH peReGpPEKUTENBHOr0 TOHA, 3aHOCUMBOCTH, MPEABIATHIX
3aMeYyaHuii, MpeIbABICHHASA HENPAaBOMEPHEIX, He3acI Ty KEHHBIX OOBUHEHHUI;

- yrpo3, OCKOPOMTENBHBIX BEIDAKCHHMA HIM PCIUIAK, JEHCTBUN MPENATCTBYIOIIKX
HOPMAJIHOMY OBIIEHMIO HIIA ITPOBOLHMPYIONIMX IPOTHBOMPABHO TIOBEJICHUE;

- DpUHATHMS IHMIIM, KypeHHs BO BpeMsd ciyxKeBHBIX COBEIlanui, Oecen, HHOro
Iy ke0HOr0 OOIEHHs C IPaK/IaHaMH.

3.3. PaGoTHHKM Npu3BaHbl CHOCOGCTBOBATH ~ CBOMM ciyKeOHBIM ~ [IOBEJCHUEM
YCTAHOBJIEHMIO B  KOJUIEKTMBE  JCJIOBBIX B3aUMOOTHOIIEHHH M KOHCTPYKTHBHOI'O
COTPYIHUYECTBA JAPYT C JIPYrOM.
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Pa0OTHMKM ~ JOJDKHBL ~ OBITH  BEXUIMBBIME, JOGPOXENATEILHBIMY, KOPPEKTHBIMU
gaTeIbHBIME M IPOSIBIIATE TEPIMMOCTE B OOINEHHH C TPaXkaHAMHM H KOJUIETaMH.

34, Buemnui  BuA  paCOTHHKA DOpPH  WHCHOMHEHHA MM  JOJDKHOCTHBIX
O0meHHOCTEH B 3ABHCHMOCTM  OT  YCJNOBHM  TpYNOBOM  JAEATENBHOCTH  JAOJKEH
(10c00CTBOBATh  YBRXXMTEIBHOMY OTHOLICHHWIO TPAKIAH K YUPEKIECHHIO, @ TAKKE IIpH
#e00XOMMMOCTH, COOTBETCTBOBaTh OOIICHPHHATOMY HENOBOMY CTHIIO, KOTODBHIM OTIMYAIOT

CIEPKAHHOCTD, TPAAMLIUOHHOCTD, aKKYPAaTHOCTb.
3amMecTUTENb I71aBHOTO Bpaya 110 MeJl. qac% K.B. I'aBpurimiox
% H. P. KpemueeBa
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